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OFFICE O F  THE SECRETARY O F  STATE 
DEPARTMENT OF ARCHIVES AUO HISTORY 

RECORDS MANAGEMENT OlVlSlON 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

~ 

FOR AGENCY - USE 
4ppliation Date 

kppiiution Number 

1. Agency Address FOR RECORDS MANAGEMENT USE 

Department of Transportat ion Application Number 

Den Completed 
General Support Services  76-29.5 

Date Received 2 Capi tol  Square 
Atlanta ,  Georgia 30334 1 SEP - 6 1976 

----I 

AUG 2 6 1976 -_ _ l l l _ ~  I 

?.. - _ -  -- - ____I__ 

3. Action Reauested 
8. 

b. 
c. E¶ Amend Application No. 245 Check One:-0 Change; 0 Supercede: 0 Void 

fi Estabitsn Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by tide used in office; if different) 

1918 I Present Property Deed F i l e  ~ ~ 

6. Division MCI Office Function What is  t he  function of the Division and the Office in which this record series i s  created? 

The Division of Administration provides s t a f f  support €0 the  Department i n  the  areas 
of general  accounting, audi t s  and f i s c a l  procedures, equipment cont ro l ,  purchasing, 
inventory and warehouse cont ro l ,  general  f i l e s ,  records management, Department Budget 
and A i r  Transportat ion service.  

. .  - . -  ~ . . .  . - ~~ 

1. Record Series Oesuiption This file mo ta im the following documents (include form numbers and titles, if any]:' 
Anad, samples of the file. 

and/or property. 

@roperty Xee'ds, plats, reso lu t ions  of the Conulissioner, t i t l e  
insurance forms and related correspondence. 

Documents relating to: !ma'intaTni ;i ,zre~cord -;.& r-&&$&f :bf ~~ bu i ld ings  

. I  

Included are: 
This f i l e  includes 

i '  ' - a l l  deeds exceipt right-of-way deeds. 

File i s  arranged: Alphabet ical ly  by county. 

II ~ _lll_._ 

3. Monthly Referents Rate 

One to six months old 

How often are records referred to which are: 
; Thirteen to twenty-four months old ----.-; 1 ; Seven to twelve months old 1 

1 twentv-five months and older -. 
I_ ~. -- -_ - I ^ ~ _ _ ~ . .  . .  

)--fkccumulation of Rewrdr 
aLetbr-rize drawers ; Legalsize drawers "---; Shelves ---; Other (specify) I . L_ 

.~ 

~ . .  ~ . .  - . ,. . 
-~ ~ 

R-YO-71; R.r. 76 
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Thers innructions apply to all prior and future accumulations of the series. . .  

II 

rdch 12 ara a;i.:rsved. 
If disappmved, attach letter 
,f exp%narion.l 


